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Requirements for Bids and Contracts

The superintendent shall establish bidding and contract awarding procedures for all purchases of
furniture, equipment and supplies and for all public works projects. Public works include
construction, alterations, repair, and improvements other than ordinary maintenance. Such
procedures shall ensure compliance with non-federal and federal laws and regulations and
provide a means to obtain competitive pricing for district expenditures. The procedures shall also
promote open competitive participation by vendors.

Small Works Roster

The board has authorized the establishment of a small works roster for use in selecting vendors
for public works projects. The superintendent shall establish procedures for establishing and
maintaining the small works roster.

Construction-Related Services

The board, when contracting for construction-related professional and personal services,
shall include in bid documents language that encourages participation by minority or
women-owned business enterprises.

Exemptions

Bid procedures may be waived when the board declares an emergency or when purchases are
clearly limited to a single source of supply. The board may reject any and all bids and make
further calls for bids in the same manner as the original call.

Interlocal Cooperation Act

The board reserves the right to enter into interlocal cooperative agreements for purchases and
public works with other governmental agencies_or groups of governmental agencies, pursuant
to 2 CFR 200.318(e) and the Interlocal Cooperation Act, Chapter 39.34 RCW. The board will
ensure that the other governmental entities have followed their own procedures for procurement
prior to making any purchases under this section. The board must have entered into these
agreements prior to making any purchase arrangements utilizing the contracted terms. The
superintendent or designee shall establish procedures for the review and approval of cooperative
agreements.

Crimes Against Children

The board shall include in any contract for services with an entity or individual other than an
employee of the district a provision requiring the contractor to prohibit any employee of the
contractor from working at a public school who has contact with children at a public school
during the course of the employee’s employment and who has pled guilty to or been convicted of
any felony crime specified under RCW 28A.400.322. The contract shall also contain a provision
that any failure to comply with this section shall be grounds for the district immediately
terminating the contract.



https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR45ddd4419ad436d/section-200.318#p-200.318(e)
http://app.leg.wa.gov/RCW/default.aspx?cite=39.34
https://app.leg.wa.gov/RCW/default.aspx?cite=28A.400.322
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Women and Minority Owned Businesses

The district will take affirmative steps to ensure that it is providing every opportunity for
businesses owned by women or minorities to submit bids on any contract. The district will
also ensure that any small works roster or similar list is open and available to participation
by women or minority-owned businesses, and that such businesses on its small works roster
are treated fairly and equally when requesting bids.

Federal Agency or Pass-Through Entity Review

The district will maintain records of all purchases made using Federal funds and shall
provide any and all documentation to the Federal awarding agency or the state pass-
through entity for compliance with all rules and regulations.

Cost/Price Analysis

The district will perform a cost or price analysis in connection with every procurement action in
excess of the federal simplified acquisition threshold [2 CFR 200.324(a)], currently set at
$250,000 or other limits identified in 48 CFR 2.101, including contract modifications. The
method and degree of analysis is dependent on facts surrounding the procurement situation, but
should include, as a starting point, independent estimates before receiving bids or proposals.

In cases where no price competition exists and, in all cases, where the district performs the cost
analysis, profit must be negotiated as a separate element in the process. To ensure profit is fair
and reasonable, consideration must be given to the complexity of the work performed, the risk
borne by the contractor, the contractor’s investment, the amount of subcontracting, the quality of
the contractor’s past performances, and industry standard profit rates in the surrounding
geographical area.

Costs or prices based on estimated costs for contracts are allowed only to the extent that the costs
incurred or cost estimates would be allowable under 2 CFR 200.400-.476.

Conflict of Interest

No employee, officer, or agent may participate in the selection, award, or administration of a
contract supported by federal funds if they have a real or apparent conflict of interest. Such a
conflict would arise when the employee, officer, or agent, any member of their immediate
family, their partner, or an organization that employs or is about to employ any of the parties
indicated herein has a financial or other interest in or a tangible personal benefit from a firm
considered for a contract.

No employee, officer, or agent of the district may solicit or accept gratuities, favors, or
anything of monetary value from contractors or parties to subcontracts. Violation of these
standards may result in disciplinary action including, but not limited to, suspension,
dismissal, or removal.



https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR45ddd4419ad436d/section-200.324
https://www.law.cornell.edu/cfr/text/48/2.101
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-E?toc=1
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Board Policy 1332
Board Policy 6106
Procedure 6220P

Board Policy 6230
Board Policy 6925

RCW 28A.160.195

RCW 28A.335.190

RCW 28A.400.330

RCW 39.04.155

RCW 39.04.280

RCW 39.04.350

RCW 39.26.160

RCW 39.30.060

Chapter 39.34 RCW
2 CFR Part 200

2 CFR § 200.1

2 CFR § 200.318
2 CFR § 200.320
2 CFR 200.321
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http://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-36820/1332%20Authorization%20of%20Signatures.pdf
http://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-85792/6106%20Allowable%20Costs%20for%20Federal%20Programs.pdf
http://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-44272/6220P%20Requirements%20for%20Bids%20and%20Contracts.pdf
https://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-44273/6230%20Relations%20with%20Vendors.pdf
http://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-44122/6925%20Selection%20of%20Architects%20and%20Engineers.pdf
http://apps.leg.wa.gov/rcw/default.aspx?cite=28A.160.195
http://apps.leg.wa.gov/rcw/default.aspx?cite=28A.335.190
http://apps.leg.wa.gov/rcw/default.aspx?cite=28A.400.330
http://apps.leg.wa.gov/rcw/default.aspx?cite=39.04.155
http://app.leg.wa.gov/RCW/default.aspx?cite=39.04.280
http://apps.leg.wa.gov/rcw/default.aspx?cite=39.04.350
http://apps.leg.wa.gov/rcw/default.aspx?cite=39.26.160
http://app.leg.wa.gov/RCW/default.aspx?cite=39.30.060
http://app.leg.wa.gov/RCW/default.aspx?cite=39.34
https://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=4dc7d89a2134a3eb3d01233df859425c&mc=true&n=pt2.1.200&r=PART&ty=HTML
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200.1
https://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=4dc7d89a2134a3eb3d01233df859425c&mc=true&n=pt2.1.200&r=PART&ty=HTML#se2.1.200_167
https://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=4dc7d89a2134a3eb3d01233df859425c&mc=true&n=pt2.1.200&r=PART&ty=HTML#se2.1.200_167
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR45ddd4419ad436d/section-200.321
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Criteria for a low-risk auditee
Nonprocurement debarment and
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https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR45ddd4419ad436d/section-200.324
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR45ddd4419ad436d/section-200.325
https://www.law.cornell.edu/cfr/text/2/200.520
https://www.gpo.gov/fdsys/pkg/CFR-2017-title2-vol1/xml/CFR-2017-title2-vol1-part3485.xml

